

## Introduction [(00:00:05)](https://www.youtube.com/watch?v=naToUZkyuLw&t=5s)
- The semicolon trick allows creating multiple thoughts at once by separating them with a semicolon [(00:00:35)](https://www.youtube.com/watch?v=naToUZkyuLw&t=35s)
- The comma trick enables adding a parent thought name as a prefix or suffix to a new thought [(00:01:29)](https://www.youtube.com/watch?v=naToUZkyuLw&t=89s)
- The pipe symbol can be used to add a personal note to a thought [(00:03:16)](https://www.youtube.com/watch?v=naToUZkyuLw&t=196s)

## 1. The Semicolon [(00:00:35)](https://www.youtube.com/watch?v=naToUZkyuLw&t=35s)
- The semicolon trick is a time-saver for creating multiple thoughts at once [(00:00:35)](https://www.youtube.com/watch?v=naToUZkyuLw&t=35s)
- It can be used daily for mapping out new projects and ideas [(00:01:12)](https://www.youtube.com/watch?v=naToUZkyuLw&t=72s)
- The semicolon trick can be combined with other features like the comma trick [(00:02:29)](https://www.youtube.com/watch?v=naToUZkyuLw&t=149s)

## 2. Comma trick and Pipe symbol [(00:01:29)](https://www.youtube.com/watch?v=naToUZkyuLw&t=89s)
- The comma trick helps to avoid having multiple thoughts with the same name [(00:01:38)](https://www.youtube.com/watch?v=naToUZkyuLw&t=98s)
- The pipe symbol can be used to add a note to a thought, such as "not submitted" [(00:03:49)](https://www.youtube.com/watch?v=naToUZkyuLw&t=229s)
- Thought labels can be added as you create a thought, and can be used for additional context [(00:04:44)](https://www.youtube.com/watch?v=naToUZkyuLw&t=284s)

## 3. Thought structure templates [(00:06:07)](https://www.youtube.com/watch?v=naToUZkyuLw&t=367s)
- Thought structure templates can be used to repeat a process for multiple clients [(00:06:07)](https://www.youtube.com/watch?v=naToUZkyuLw&t=367s)
- A template brain can be created with a separate thought structure for each process [(00:06:39)](https://www.youtube.com/watch?v=naToUZkyuLw&t=399s)
- The template can be copied and pasted into a new brain, and the thoughts can be renamed automatically [(00:08:29)](https://www.youtube.com/watch?v=naToUZkyuLw&t=509s)

## 4. Hold down shift to bypass forgetting a thought [(00:10:16)](https://www.youtube.com/watch?v=naToUZkyuLw&t=616s)
- Holding down the shift key and right-clicking on a thought allows users to bypass forgetting and go straight to deleting the thought [(00:10:51)](https://www.youtube.com/watch?v=naToUZkyuLw&t=651s)
- This trick can be used to delete thoughts quickly, especially when mass selecting thoughts [(00:11:15)](https://www.youtube.com/watch?v=naToUZkyuLw&t=675s)
- The shift key can be used to delete multiple thoughts at once, streamlining the process [(00:11:29)](https://www.youtube.com/watch?v=naToUZkyuLw&t=689s)

## 5. Inserting a Notes Table of Contents [(00:11:40)](https://www.youtube.com/watch?v=naToUZkyuLw&t=700s)
- Inserting a table of contents into a long note can help with navigation and organization [(00:12:22)](https://www.youtube.com/watch?v=naToUZkyuLw&t=742s)
- The table of contents can be accessed by hitting control T, and it will only work if the note is formatted with titles, subtitles, and headings [(00:12:45)](https://www.youtube.com/watch?v=naToUZkyuLw&t=765s)
- A permanent table of contents can be inserted at the top of the note by clicking on "insert" [(00:14:06)](https://www.youtube.com/watch?v=naToUZkyuLw&t=846s)

## 6. Keyboard shortcuts for Pins [(00:15:10)](https://www.youtube.com/watch?v=naToUZkyuLw&t=910s)
- Keyboard shortcuts can be used to quickly access pinned thoughts, with control and a number (1-9) taking the user to the corresponding pin [(00:15:42)](https://www.youtube.com/watch?v=naToUZkyuLw&t=942s)
- Pins can be used to mark important thoughts or tags, and the keyboard shortcut can save time when navigating [(00:16:07)](https://www.youtube.com/watch?v=naToUZkyuLw&t=967s)

## 7. Customizing the Date/Time stamp [(00:16:35)](https://www.youtube.com/watch?v=naToUZkyuLw&t=995s)
- The date and time stamp can be customized to fit the user's needs, including changing the format to a 24-hour clock or adding bold formatting [(00:17:44)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1064s)
- The custom formatting can be done using [[Markdown | markdown]] syntax, allowing for bold or italic text, and can be set to make each date a new header or subtitle [(00:18:59)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1139s)
- The customized date and time stamp can be inserted into notes using the control D shortcut [(00:19:17)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1157s)

## 8. Searching for a thought by its GUID [(00:19:56)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1196s)
- Each thought in the brain has a unique ID, and searching for this ID can directly take you to the thought [(00:19:56)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1196s)
- The thought ID never changes, even if the thought name is modified or renamed [(00:20:12)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1212s)
- You can copy the ID to your clipboard and paste it into the search box to find the thought [(00:20:21)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1221s)

## 9. Search for multi-word thought with first letters [(00:22:03)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1323s)
- Typing the first letter of a word can show all thoughts containing a word that starts with that letter [(00:22:03)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1323s)
- Adding a space and another letter can narrow down the search to thoughts containing multiple words with those starting letters [(00:22:12)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1332s)
- This feature allows for quick searching without having to type out the entire thought name [(00:22:54)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1374s)

## 10. Find and Replace in an entire Brain [(00:23:12)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1392s)
- The find and replace feature can be used throughout the entire brain, not just within a note [(00:23:12)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1392s)
- You can find and replace thought names, labels, URLs, and external attachment paths [(00:24:16)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1456s)
- This feature can be a lifesaver when companies change names or shared drives are renamed [(00:26:17)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1577s)

## 11. Hover to view a note [(00:26:25)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1585s)
- Hovering over a note indicator can show a preview of the note without having to launch the thought [(00:26:25)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1585s)
- This feature can be turned on and off in the brain preferences [(00:27:09)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1629s)

## 12. Event Indicators [(00:27:27)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1647s)
- Event indicators can be used to schedule events and set reminders for specific thoughts [(00:27:27)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1647s)
- These reminders can be turned on and off, and can help keep track of time-sensitive thoughts [(00:28:45)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1725s)

## 13. Export a note to PDF or Web Page [(00:28:51)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1731s)
- A note can be exported to a [[PDF]] or web page, allowing for easy sharing and printing, while maintaining formatting [(00:28:51)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1731s)
- The exported PDF can be used as a handout, and the feature is useful for creating digital files that can be shared with others [(00:29:22)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1762s)
- The note can be saved as a PDF file, and the feature is accessible through a button that creates a new document from the note [(00:29:45)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1785s)

## 14. Hero images in the web client [(00:30:34)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1834s)
- Hero images can be added to thoughts in the web client, allowing for a more visual representation of the thought [(00:30:34)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1834s)
- The hero image feature can be turned on and off, and it is useful for adding a title banner to thoughts [(00:31:32)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1892s)
- The feature is accessible through the thought properties, where an image can be attached as an icon [(00:30:49)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1849s)

## 15. Type [[ to link to an existing thought [(00:33:04)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1984s)
- The double bracket trick can be used to link to an existing thought, by typing [[ and the name of the thought [(00:33:04)](https://www.youtube.com/watch?v=naToUZkyuLw&t=1984s)
- The feature allows for easy linking between thoughts, and it can also be used to link to a URL [(00:33:37)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2017s)
- The linked thought can be accessed by clicking on the hyperlink, and it can be used to connect related thoughts [(00:34:18)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2058s)

## 16. Renamed a thought that has been BACKLINKED changes the name of the backlink [(00:35:00)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2100s)
- Renaming a thought that has been backlinked will change the name of the backlink, allowing for easy updating of linked thoughts [(00:35:00)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2100s)
- The feature is useful for maintaining consistency across the brain, and it can be used to update multiple links at once [(00:35:24)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2124s)
- Changing the thought name will update the backlink, but changing the backlink will not update the thought name [(00:35:39)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2139s)

## 17. Exclusive parent linking [(00:36:26)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2186s)
- Exclusive parent linking allows a thought to have only one parent, by holding down the shift key and double-clicking on the parent thought [(00:36:26)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2186s)
- The feature is useful for moving a thought to a new category, and removing all previous parent thoughts [(00:37:05)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2225s)
- The shift key can be used to exclusive parent link a thought, allowing for easy reorganization of the brain [(00:37:21)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2241s)

## 18. Just start typing to search [(00:38:00)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2280s)
- Typing a few letters can quickly find a specific thought without needing to click on the search box or use the mouse [(00:38:00)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2280s)
- The search function can also be used to create a new thought if the desired thought does not exist, with options to create a child, parent, or orphan thought [(00:38:23)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2303s)
- Using the arrow keys and enter can quickly navigate to the desired thought [(00:38:30)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2310s)

## 19. Create a new thought from the search box [(00:39:49)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2389s)
- If a thought is not found, the option to create a new thought appears at the top of the search results [(00:39:49)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2389s)
- Holding down the control key, shift key, or control shift can create a jump, parent, or orphan thought respectively [(00:39:55)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2395s)
- Creating a new thought from the search box can save time and does not require manual creation [(00:40:10)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2410s)

## 20. Dictation in Notes [(00:40:54)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2454s)
- Dictation is available within the notes section, allowing users to speak and have their words transcribed [(00:40:54)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2454s)
- The dictation feature can be activated using [[Microsoft Windows | Windows]] H on a Windows machine or command key twice on a Mac [(00:41:02)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2462s)
- The dictation feature can be used to quickly create notes and can be edited afterwards to correct any mistakes [(00:42:03)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2523s)

## 21. Right click on a thought’s tag to re-assign it [(00:44:11)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2651s)
- Right-clicking on a tag allows users to reassign it to a different tag, such as changing a thought from "active" to "urgent" [(00:44:11)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2651s)
- Thought tags can be used to identify attributes of a thought and track progress through a process [(00:44:44)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2684s)
- Tags can be reassigned at any time, making it easy to move thoughts through a process [(00:45:00)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2700s)

## 22. Use Save As from any app for version control [(00:46:08)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2768s)
- Using the "Save As" function from any app can create a new version of a document, allowing for version control [(00:46:08)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2768s)
- This feature can be used to create backup options and track changes to a document [(00:46:23)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2783s)
- Version control can be useful for important projects where multiple options or iterations are needed [(00:46:50)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2810s)

## 23. One way links [(00:47:31)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2851s)
- One-way links can be used to create a directional link between two thoughts, allowing the link to be seen only when coming from a specific direction [(00:48:34)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2914s)
- This feature helps keep a clean display on the screen, especially in busy areas [(00:49:51)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2991s)
- One-way links can be toggled on and off, and can be set to go in any direction [(00:48:50)](https://www.youtube.com/watch?v=naToUZkyuLw&t=2930s)

## 24. Scroll through image attachments with the arrow keys [(00:50:08)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3008s)
- The arrow keys can be used to scroll through attached images in a thought, making it easy to review multiple images [(00:50:39)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3039s)
- This feature is helpful for reviewing design work, such as logos or graphics [(00:50:55)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3055s)
- Images can be scrolled through quickly and easily, without having to open and close each one individually [(00:51:03)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3063s)

## 25. Merge Thoughts [(00:51:24)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3084s)
- Merging thoughts allows users to combine two thoughts into one, preserving all notes and data [(00:52:38)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3158s)
- This feature is useful when duplicate thoughts have been created, or when two thoughts need to be combined [(00:51:46)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3106s)
- Merging thoughts can be done by control-clicking on the two thoughts and selecting the merge option [(00:52:22)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3142s)

## 26. Note Styles [(00:53:59)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3239s)
- Note styles can be customized, allowing users to change the format and appearance of their notes [(00:54:07)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3247s)
- Users can select from pre-built styles or create their own custom styles [(00:54:17)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3257s)
- Note styles can include changes to font, color, and justification [(00:54:44)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3284s)

## 27. Strait links [(00:56:01)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3361s)
- Strait links can be used instead of curved links, giving the brain a more rigid format [(00:56:10)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3370s)
- This feature can be toggled on and off in the brain preferences [(00:56:24)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3384s)
- Strait links can be useful for business brains or for users who prefer a more structured appearance [(00:56:18)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3378s)

## 28. Maximize Plex or Note
- Double-clicking can be used to maximize the Plex or note area, allowing for a full display of the Plex for presentations or quick access to notes [(00:56:44)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3404s)
- The smart splitter bar can be rearranged to display the Plex on the bottom and notes at the top, or vice versa, to suit individual preferences [(00:57:01)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3421s)
- The double-click feature can be enabled or disabled in the preferences tab, and is initially set to off to prevent accidental use [(00:57:21)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3441s)

## 29. Add your own custom icons
- Custom icons can be added to the brain by creating a new folder and moving or copying icons into it, with support for SVG and PNG files [(00:58:21)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3501s)
- The icons directory can be accessed by navigating to the log directory and moving up one level, where a folder for custom icons can be created [(00:58:43)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3523s)
- Custom icons can be used to personalize the brain and make it more intuitive to use [(00:59:08)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3548s)

## 30. Gravatar
- A [[Gravatar]] can be used to display a picture instead of initials in the upper right-hand corner of the brain, particularly useful for team brains [(00:59:55)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3595s)
- Gravatars can be set up by going to www.gravitar.com and associating a picture with an email address, which can then be used across multiple apps [(01:00:47)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3647s)
- Using a Gravatar can help to customize the brain and make it more recognizable, especially in team scenarios [(01:01:03)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3663s)

## Q and A [(01:01:56)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3716s)
- The attendees are asking about a list of all the hidden power user tips, which will be published on the blog, and a recording of the event will be available [(01:01:56)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3716s)
- The brain box is a feature that allows users to save web pages and other content for later, and it can be accessed through a browser extension or mobile app [(01:07:02)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4022s)
- Users can customize their brain display by adjusting font size, switching the Plex and notes, and minimizing or maximizing [[Microsoft Windows | windows]] [(01:03:02)](https://www.youtube.com/watch?v=naToUZkyuLw&t=3782s)

## Brain Box and Exporting Content [(01:07:02)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4022s)
- Brain box is a feature that allows users to save content from the web or other sources and add it to their brain later [(01:07:02)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4022s)
- Users can export their brain as a website, text outline, or [[JSON]] file, and can also export individual thoughts or notes as PDFs or other formats [(01:11:26)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4286s)
- The brain can be synced to the cloud, allowing users to access it from anywhere and share it with others, while maintaining security and control over who can edit or view the content [(01:15:28)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4528s)

## Exporting and Linking Content [(01:11:26)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4286s)
- Users can export their brain to a file or folder directory, but may lose some cross-references and links in the process [(01:12:24)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4344s)
- The brain can link to external web pages, [[Google]] Docs, OneNote, and other online documents, allowing users to access and edit content from within the brain [(01:17:36)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4656s)
- Users can also insert links to relative paths, such as SharePoint or internet pages, into their thoughts [(01:17:45)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4665s)

## Notes and Markdown [(01:19:34)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4774s)
- The brain notes are formatted in [[Markdown | markdown]] by default, allowing users to add formatting and links to their notes using markdown syntax [(01:20:03)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4803s)
- Users can turn markdown on and off, and can view their notes in markdown format by clicking the "show markdown" button [(01:20:44)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4844s)
- The brain also supports tables of contents and other advanced markdown features [(01:21:43)](https://www.youtube.com/watch?v=naToUZkyuLw&t=4903s)







